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 Accessing Discoverer Viewer 

1. Open a web browser (e.g. Firefox, Internet Explorer). 

2. Go to the FAMIS Home Page (http://banner.uidaho.edu/famis/index.htm). 

3. Click FAMIS Self Service Current FAMIS Implementation 

4. Click Discoverer Viewer 

3. Enter your FAMIS user name in the User Name field. 

4. Enter your FAMIS password in the Password field. 

5. Enter PROD in the Database field. 

 
6. Click the Go button. 

7. A list of reports that you have access to will appear in the Result List.  
 
Note: if there is a report you need access to that does not appear in this list, 
contact Mike Finkbiner (mikef@uidaho.edu). 
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Viewing a Report 

 

 

1. Click either the Select To Set Focus In or the Select to Expand icon to expand the 
worksheets for the report to be viewed. 
 

 
 

Select to 

Expand 

Select to Set Focus In 
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2. 

 
 
 
Some reports have parameters.   

 
 Tips: 

 If the parameter field has a * beside it, the parameter is mandatory.  

 Enter ‘%’ as a wildcard. 

 Some data require a specific format. For example, most dates require DD-MON-

YYYY format, such as 01-JUL-2010 

 If there is a flashlight icon to the right of the parameter field, then you can click it 

to get a list of values for that field.  If you click the flashlight next to a field, the 

Search and Select box will appear.  

 Values can be selected by either: 

 Using the 

Search For to search 

for the parameter. 

When the results are 

found, select the 

desired value(s), then 

click the Move 

button to move it to 

the selected box. 
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 Using the drop down list under Results Available 

 

Select the values(s) in the Results box. Click the Move button to move them to the 

Selected box. Click the Select button. 

 
 

3. 

 
The reports default to 25 rows and 6 columns. To change the number of rows and 
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columns visible for a report: 
a) Expand Tools. 

b) Enter the n number of rows (from 0-999) and number of columns (from-999). 

c) Click the Go button next to the Rows and Columns fields. 

 
d) If you wish to save these changes, click Save As under the Actions box (near the 

top of the page). The Save Workbook As screen will appear.  This will save this 

report under your user name in Discoverer. 

 
Example of a report with additional columns in view. 

 

 

 
 
Sample Report Results 

 



How to View Reports In Discoverer Viewer 

6 
 

Change History 

Date Description Changed By 
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